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iIKnow! for Business & Schools @Cerego
Administrative Tools

iIKnow! for Business & Schools provides administrative tools to manage and guide your group
members.

e Progress report

Monitor your members’ study progress in detail: hours studied, items studied, and items
mastered. Progress reports of the group and an individual can be downloaded in CSV
format.

e Custom content for your group
Create customized study courses exclusively for your group members.

e Reminder function
Automatically sends study reminder messages to members who haven't logged in for one
week.

e Add / remove members

Manage group members by sending out invitation emails to new members to join your
group and remove those who are no longer a part of your group.
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How to access your admin tools

& cereqo

learning technologies

After completing the registration process, the E icon (for Business) or the E icon (for
Schools) will appear at the top of the site. Click the icon to access your admin tools.*

BaE | O

Home

iKnow! for Business

My Courses Find Courses

Registration confirmed

B CEREGO JAPAN INC.,

ALL RIGHTS RESERVED

Your free trial application has been accepted.

Your iKnow! group free trial will end on 2012.04.25

&

Sample
This is your account name.

Administrative tools

'ou can access the admin pi
YOUT USErName.

\What's next
Invite members or Ta

Report

14 days lefto trial '@ An ette

lanl ﬁ Home ¥ L(.)\ Courses

Hi annette, welcome back.

SAT Verbal: Step 3 iKnow!
You have 71 items to study in this course,

Items Started
100100

ltems Mastered  Study Time
41100 4h 43m

Dictation

Sentences: 100

BrainSpeed >

Last played: 2012/12/12

1005

My Courses
Show: Focus courses Complsted courses

Core 3000: 277 » Japanese Core
4

2000: step 1

ftems to study: 100 ttems to study: 100

©

673

182

purchase your grour plan B
here a nette *

annette
wiew profile
My Weekly Target 2m/ 30m
sun Mon Tue Wed Thu Fri Sat

See Calendar

Total progress See All

12 il

o _
Memory Strength
28
305

9%

* Only adminstrators can access the admin tools.
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Admin tool: Members

& cereqo

learning technologies

Click on the Members tab to see the list of registered and pending members. Here you can
send invitations to add new members and remove existing members.

B Annette

Megibers m IR

Caraca lanan Ine Mamharg
~arsoo lanan los Mamba

iChanee Status e,

1 iknowl user 2

=
A

iKnow! user 3

ikKnow! user 4

ilknowd user &

iknow! user 6

R

iKnow! user 7

ikKnow! user &

ilknowd user 4

iKnow! user 10

ikKnow! user 11

ikKnow! user12

ilknowd user13

iKnow! user 14

ikKnow! user 15

ilknowd user 16

O O

iknowl user 17

iKnow! user 12

ikKnow! user19

ilknowd user 20

iknowl user 21

| O O

iknow! user

Membé&in-20 } Rondingdnsiiationsd
Email Member since Status Email delivery status
aaaaa@iknowuserjp 2011-08-10 Administrator
aaaaafiknowuserjp 2011-08-10 Administrator

Invite users

Enter a list of names and e-mail addresses of people you would like to invite
to this group. Please use the following format:

Name1 <email1@domain.com=

Name2 <email2@domain.com=

Enter a name: Enter an e-mail address:

iKnowd User 42 cocc@iknowuser jp )

Or enter names and e-mail addresses here:
iKnow! User 41 <bbbb@iknowuserjp=

Seats used: 20 | Seats remaining: 10

Cancel Send invites

Add new members
To add a member to your group, click on [Invite
users] to send them an invitation email.

Enter their name and e-mail address, and click on
the [+] icon to make a list of people you would like
to invite. You can also enter the information
directly using the format* below:

George Smith <xxxxxx@cerego.com=>

Alice Smith <xxxxxx@cerego.com>

* Please insert a space between the name and e-mail
address in brackets.

Click on [Send invites] when all email addresses
are inserted in the box. Users who receive the
invitation will become your group member by
registering from the link provided in the mail.

Remove members
Tick the box of the member(s) you wish to remove,
select “Remove member” from the “Change
status” pull-down menu, and click on [Apply].
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“cerego

Admin tool: Report

Download the group’s progress report in the Report tab. ‘Study report’ gives the number of
items and total time each member studied. ‘Course progress’ gives the members’ progress in
each course.

Members Report Content Account Settings Annette =

Cerego Japan Inc Progress Repor?

From To Type:

: = Select reporting period.
201 3-02-01 - 2013-02-28 Study report @ Course progress )

Created at

2012-05-16 16:02:40

2012-05-16 16:02:54

2012-05-16 16:03:13

2012-05-16 16:33:51

2012-05-17 16:27:59

2012-05-21 11:29:20

2012-06-20 16:15:19

2013-01-18 18:10:22

2013-01-18 18:11:33

Report type
Study report
Study report
Course progress report
Study report
Study report
Study report
Study report
Study report

Course progress report

From

2012-02-01

2012-03-01

2012-04-01

2012-05-01

2012-05-01

2012-05-01

2012-06-01

2012-01-01

2013-01-01

To

2012-02-29

2012-03-31

2012-04-30

2012-05-31

2012-05-31

2012-05-31

2012-06-30

2013-01-18

2013-01-31

Download

Download

Download

Download

Download

Download

Download

Download

ownload

Download
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Select report type.

Click on ‘Generate.’
It will take a moment
for the system to
generate your report.

Click on ‘Download’ to
download your report.



Admin tool: Content

&cerego

learning technologies

Create customized learning content for your group with official iKnow! courses and custom-

made courses.

Content

( Edit)eakuﬁeﬁriﬁ) o

Japanese Core 6000

Focus

The Japanese Core 6000 covers the Gth 1000 most commonly
usedwords in Japanese. The Core 6000 is designed to help
advanced students reach a level where they can read difficult
materials on their o.

"

Japanese Core 6000: Step 1
Japanese Core 6000: Step 2
Japanese Core 6000: Step 3
Japanese Core 6000: Step 4
Japanese Core 6000: Step 5
Japanese Core 6000: Step 6
Japanese Core 6000: Step 7

Corg CONN- Gan 0

Japanese for Emails

Vocab and phrases usedin business emails.

®

&

Focus

bt
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o Edit category
Enter the name and description of your

group’s category. (Category is the
curriculum for your group members.)
* See page 7

e Add official series
Add official iKknow! series to your category.
(Series is the set of courses.)

* See page 8

e Create custom series
Enter the name, description, etc. and

create your own series.
* See page 9

o Add courses to your series

Add custom made courses to your series.
* See page 10-11

CATEGORY

Official Series A

=Custom Course 1
=Custom Course 2
=Custom Course 3




Admin tool: Content: Edit category @Cerego

Category is your group’s curriculum. Click on the Edit icon to set your preferences.

firial [@| Annette | H#FZE

Content

0 Category Title
Edit the category title.

e Description
Edit the category description.

9 Publish

Tick the box to publicize the
category to your members.

0]

Content Title Category Design e I CO n
I Ul sermse Frosram for Sarole i ° e \ .
Japgnese Core 6000 r lon) Set the category icon.
The Jdpanese Core 6000 covers the 6th 1000 m Japanese program fof Jample Inc. members.
used fords in Japanese. The Core 6000 is designgugo (e ) J
advanged students reach a level where they can regd i I mage
materfals on their o... Or sk £ an imaga url

Set the category image.

Publish
Japahese Core 6000- Step 1 L

Artrary Sharable
Japahese Core 6000: Step 2
Cxchsde other content

Japahese Core 6000: Step 3

G Background
Set the background image or color.
Secondary colors are only available
on smartphone apps.

Link 1o disgnontic -

Japanese Core 6000: Step 4 >
Defaull study tme:

Japanese Core 6000 Step 5

Wotset() Setd

Japanese Core 6000 Step 6 % -

Japanese Core 6000: Step 7

lananaca Fara BNAN- Ctan O
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Admin tool: Content: Add official series ocere O

Click on the adseries  jcon to add official iknow! series to your category.*

ftoftrial F@ Annette B4E8

Content Account Settings

dd seros ®
Simplified Chinese English Vocabulary Japanese Core =
Simplified Chinese: Core 500 SAT Vocabulary Master Hiragana & Katakana
Simplified Chinese: Core 1000 Master Erudite English Japanese Core 1000
Simplified Chinese: Core 1500 Japanese Core 2000
Simplified Chinese: Core 2000 Japanese Core 3000
Chinese News: Simplified Characters Japanese Core 4000

Japanese Core 6000

m

Traditional Chinese
@
Focus B} Traditional Chinese: Core 500

Japanese Core 6000 Sample Inc. Artig = :

Traditional Chinese: Core 1000 -
The Japanese Core 6000 covers the Gth 1000 most commonly ﬁ, - :;' News articles
usedwords in Japanese. The Core 6000 is designedto help ¥, 28
advanced students reach a level where they can read difficult Bl e | @
materials on theiro..
Japanese Core 6000: Step 1 1 aod

Japanese Core 6000: Step 2
Japanese Core 6000: Step 3
Japanese Core 6000: Step 4
Japanese Core 6000: Step 5
Japanese Core 6000: Step 6

Japanese Core 6000: Step 7

* Official series cannot be edited.
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&cerego

Admin tool: Content: Create custom series

Click on the createseries  jcon to create custom series using your custom courses.

9 days left of trial Fg Annette

o Series Title & Description ’ :
Edit the series title and description. o

&) Publish

Tick the box to publicize the series to your
members

e Language settings
Set the language you are studying and using.*

o Series Image
Set the series image.

Add Focus \ Focus
Japanese Core 6000 Sample Inc. Articles
Choose CUStom courses to be The Japanese Core 6000 covers the 6th 1000 mast commanly ﬁ_ News articles Jo
H used words in Japanese. The Core 6000 is designed to help "
added to your Se rles . advanced students reach a level where they can read difficult </ m o
v materials on theiro.

- ) aie
o Create series ® (:e

Series Title

L you're lying: L you're using:

Eralih =] [Geparees . )
[ 4]

Series Description Series Image

)
(M=x image size is ZMB. Accepted formats are JPEG/GIF/FI )
Or link to an image url.
e, : * You can only add courses of
. the language chosen in

[Language you're studying].

Ccancel update

\o _J
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How to make custom courses (1) @Cerego

learning technologies
After creating a custom series, create custom courses to be add to your series.

/ Add an existing course GN

Sample Inc. Contents

‘take you to the cUStom courses area.
Once youl custom course has been created, you will be able to add it here.

usiness Japanese 4

Business Japanese 3
D items | 0 sentences

0 items | O sentences

®

Inc. Articles

e ] e t comman ows afficles
u + The - e Hp "
\ j E i Dl wheste they can difficu <

Japanese Core GO0 Step 1

Japanese Core GO0 Step 2

Japanese Core GO0 Step 3

Japanese Core BOOD Step 4
Japanese Core BOOD: Step &
/ \ Japanese Core 6000, Slep &

New course @

Core 6000 Slep 7

Title: o o
Enter a title for this course... J Title

Edit the course title.
le’unguage you're studying: Course image: \e
[ Japanese I—H Mo file chosen

9 Language settings
. {Max image size iz Z2MB. Accepted formats are
Language you're using:

JPEGAGIFFNG ) Set the language you are studying and using.
\f English 4 Or link to an image wrl.

e Course image
\ Cancel Set the course image.

L

© Cerego Japan, Inc. 2013, Confidential

10



~
How to make custom courses (2) JC@F@QO

Add words and phrases to your custom course. The Custom Course Editor tour can be found
at http://iknow.jp/custom.

B Applesmith

EEi

Members Content

Account Settings

Apple Smith group’s learning category

Apple category for AS members|
Learn original courses with ikKnou!

Home My Courses Find Courses Report

Courses > Custom > Business Japanese 1

Ecit Creste series | Add series Sort series .
Business Japanese 1 @ To study a course, it needs 1o cantain 10 items
@ ®
Simplified Chinese Characters: Intermediate CEREGO TEST Let's leatn fregquently used Japanese vocabulaties in a business setting
Statistics

In this series you can master 1,070 intermediate-level Chinese Let's leamn frequently used Japanese vocabularies in a tems A
characters. It is recammended thatyou complete the Chinese business sefting
Characters: Beginner series before studying this series. The Sentences 4
selsction of = Edit course \ Avey cornpletion tirme 4T weeks

Business Japanese 1
Simplified Characters: Intermediate Step 1 " ©e ’
Simalified Ch " it diate Sten 2 Business.Japanese 2

implified Characters: Intermediate Step ———

Business Japanese 3 Content (apanese) | Add newit
Simplified Characters: Intermediate Step 3

Business Japanese 2 2 — Ty =
Simplified Characters: Intermediate Step 4 " 59 LT pusmin e OO EIFIZEEED 250,

_ L .y
Simplified Characters: Intermediate Step § e Add : sales DIl e O SUBIF T304 D21 T,
Sales of the company have doubled from last year.
Simplified Characters: Intermediate Step 6
Simplified Characters: Intermediate Step 7
R=TTALT 1o Fa5 e BIES R =T T AL T IT DR A NS, ™,
merketing LRSI 3 — T A5 TE R, < E .

We should put an effort into marketing

FHE 134F 231 e RO REITLCCFEL.
cors business 7 L 0 1ZAZ 2313 LCCUFLS T2,
LCC is our core bUsiness

B LT e gl EEERILLS0L,
. MALIFUF D E HIL AL
business He seems to have launched his own business
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Admin tool: Account Settings HCEego

Click on the Account Settings tab to confirm your group information.

eft oftrial (@ Annette | B

Account Information

Sample Inc. Account settings » Group Owner

Group Owner
Annette

Email
annette@iknowuserjp

Account Name
Sample Inc.

Department
Sales

Phone Number
0

Address

Generate direct join token

© Cerego Japan, Inc.

Contract Information

Type

Plan

Created

Expiration(JST):

Licences

Admin Licenses

iKnow! for Business

Free Trial

2012.04.11

2012.04.25

10 accounts

1 accounts

2013, Confidential

e Email Address

e Group Account Name
e Department

e Phone Number

e Address

Contract Information

e Contract Type

e Contract Plan

e Date Created

e Expiration Date

e Licenses (number of users)
e Admin Licenses

12



&cerego

learning technologies

For any inquiry, please contact us at
corporate.sales@cerego.com.

&
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